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IN a mix of plenary sessions 
and breakouts, the 
Essentials seminar will 

cover fundamentals of corporate 
governance, internal sources of and 
limits on governance authority, the 
board of directors and its committees, 
minutes, risk management, records 
management, cybersecurity, 
collaborating with other departments 
and more. 

Our breakouts are designed to 
enhance practical learning based on 
company type. For public companies, 
the topics include: regulation and 
disclosure, shareholders, annual 
meetings and drafting the proxy. The 
private company series of breakouts 
will cover board oversight, governance 
and compliance, managing conflicts of 
interest and succession planning. For 
more agenda details please visit our 
website www.societycorpgov.org.

Keith J. Larson, Senior Attorney 
& Assistant Secretary, Edison 
International; participant and speaker 
at several previous Essentials seminars 
and other Society conferences, is the 
Chair of the 2017 Essentials seminar. 

He will be joined by an experienced 
faculty comprised of senior Society 
members and other experts who 
will offer practical solutions and 
advice on how to handle the varied 
responsibilities of the corporate 
secretary, assistant secretary or other 
governance professional.

Who Should Attend?

Newly appointed Corporate Secretaries, 
Assistant Secretaries, legal professionals 
and staff dealing with governance; 
experienced professionals seeking to 
refresh their skills and brush up on the 
latest governance issues; and in-house 
and outside legal counsel supporting 
secretarial functions, and anyone in the 
corporate governance industry who 
wants to learn more about the role of 
boards and those who serve them.

Key Seminar Benefits

In addition to practical instruction, 
seminar attendees will receive:

•  Online access to comprehensive 
Essentials materials, including 
presentation slides and handouts 
containing sample documents, 
checklists, policies, and other useful 
information.

•  The opportunity to meet and learn 
from faculty members who are 
experienced practitioners. 

•  The opportunity to network with 
fellow attendees with similar 
responsibilities and challenges 
in a collegial, non-competitive, 
educational setting.

Continuing Legal Education Credits 

Many states regularly grant continuing 
legal or other professional education 
credits to attendees. The Society will 
apply for CLE accreditation to the 
states requested on the registration 
forms. Please be advised that CLE 
approval notices are not always 
received prior to the conference.

ESSENTIALS
The Society for Corporate Governance’s signature instructional program  

on the fundamentals of corporate governance and the responsibilities of the 

Corporate Secretary. The program is designed for all governance professionals, 

providing practical advice on fulfilling the responsibilities of the Corporate 

Secretary’s office at public and private companies. Essentials provides solid 

framework, practical tips and up-to-date information—the tools to get the job done!

This is one of the best programs I have  
attended. The days are long and a lot of  
information, but it’s all great information.”‘‘
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Registration Fees

3 days 2 days

Society Member  $1,165  $895

Nonmember  $1,615  $1,345

The nonmember registration 
rate includes one year of Society 
membership — a 33% discount off 
the normal member dues (for new 
members only).

The full fee is payable in advance by 
credit card (American Express, Visa 
or MasterCard) or check and covers 
the seminar, continental breakfasts, 
luncheons, coffee breaks and 
receptions, as well as all materials to be 
used in the course. 

To register by mail  
Fill out and detach the registration 
form and mail to:  
Society for Corporate Governance 
240 West 35th Street, Suite 400 
New York, NY 10001-2506

To register online  
www.societycorpgov.org

Please Note: All fees must be paid 
in advance and accompany the 
registration form. The fee, less a  
non-returnable processing charge 
of $75, is refundable with written 
cancellation if received at the  
Society’s National Office on or  
before January 11, 2017. Substitution 

of attendees is permitted. For 
questions about registration contact 
Khalilah Wyatt at 212-681-2014 or 
kwyatt@societycorpgov.org.

Accommodations

Registrants are responsible for 
making their own hotel reservations. 
The Society has reserved a block of 
rooms at Disney’s BoardWalk Inn in 
Orlando, Florida at the special group 
rate of $242 single or double. 

To book at the discounted rate, please 
make your reservations early. Our 
discounted room rate is available 
until Tuesday, January 3, 2017 or until 
the room block is sold out. After that 
date, any unsold rooms in the block 
will return to the hotel for normal sale, 
and reservations will be accepted only 
as long as rooms are available, and 
possibly at a higher rate. 

For those who wish to extend their 
stay in Orlando, the hotel will honor 
this special rate three days before and 
three days after the seminar subject to 
availability. To make your reservations 
please call Disney Group Reservations 
407-939-4686 and be sure to mention 
the Society’s Essentials seminar or 
make your reservations on line at 
https://resweb.passkey.com/go/
Essentials2017

Disney’s BoardWalk Inn 
2101 North Epcot Resorts Boulevard 
Lake Buena Vista, FL 32830-8442 
407-939-6200

Disney’s Magical Express 

As a Disney Resort hotel guest 
you’re invited to take advantage of 
Disney’s Magical Express Service 
providing complimentary luggage 
and transportation service between 
Orlando International Airport and 
your Disney hotel. Reservations are 
required for this service, and your 
Disney room reservation confirmation 
and flight information must be 
provided. For information and 
reservations call 407-827-6777 or visit 
http://www.disneyconventiontickets.
com/disneyworld/transportation/

Theme Park Ticket Discounts 

Guests may purchase specially priced 
Disney park tickets from the Preferred 
Ticketing Team 407-566-5600 or by 
visiting http://disneyurl.com/ec17.

For more Disney information visit 
https://disneyworld.disney.go.com/
plan/
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S E M I N A R
This was my first time attending but I felt it brought  
all the responsibilities and duties that I am performing 
together. I learned a lot and am looking forward to  
returning to this conference again in the future.”
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ABOUT THE SOCIETY
Founded in 1946, the Society for Corporate Governance (the Society)  

is dedicated to shaping governance through education, collaboration  

and advocacy. We seek to create long-term shareholder value through 

better governance. For information on membership and resources,  

call 212-681-2000, or visit our website at www.societycorpgov.org. 
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REGISTRATION Essentials Seminar 
 January 25–27, 2017 
 Disney’s BoardWalk Inn
 Orlando, FL

Name:  

Title:  

Organization:  

Address: 

City/State/Zip:

Phone:  

E-mail:     

CLE state(s)?:

WHICH DAYS OF THE SEMINAR WILL YOU ATTEND? 
  Wednesday, January 25 
  Thursday, January 26 
  Friday, January 27

SELECT APPLICABLE TUITION  3 days 2 days

Society Member    $1,165    $895

Nonmember    $1,615    $1,345 

The nonmember registration rate includes one year of Society membership — 
a 33% discount off the normal member dues (for new members only).

DO YOU HAVE ANY DIETARY RESTRICTIONS?    
  Vegetarian        Gluten-Free

We will try to accommodate requests for these special meals.

We’d like to know more about our attendees and their interests. Please 
provide the following information for our planning purposes:

SELECT YOUR AFFILIATION:
 Large Cap       Small or Mid-Cap       Nonprofit       Quasi-Public
 Private       Private (Family owned or controlled)
 Other:

SELECT YOUR PREFERENCES FOR THE THURSDAY CONCURRENT  
PANELS: (You are not obligated to attend what you select and you may 
change your selection at the seminar.)

10:15–11:15 am      Regulation & Disclosure Overview
  Private Companies: Board Oversight Role

11:15 am–12:15 pm   Know Your Shareholders
   Private Companies: Governance & Compliance  

Challenges
1:30–2:30 pm   Drafting the Proxy

  Private Companies: Managing Conflicts of  
Interest

2:30–3:30 pm  Annual Meeting Logistics
 Private Companies: Succession Planning

5:00–5:45 pm  Overview of Equity Compensation Plans
 ESG Reporting & Disclosure

continue on the other side



It was extremely beneficial to be in a room full 
of people who speak your language, from the 
mundane tasks all the way up to the highest 
level of responsibility.”

REGISTRATION Essentials Seminar 
continued from the other side January 25–27, 2017 
 Disney’s BoardWalk Inn
 Orlando, FL

SELECT YOUR PREFERENCES FOR THE FRIDAY CONCURRENT PANELS:

9:00–10:00 am        Regulation & Disclosure – Part 2 
      Board Evaluation Processes/Procedures:  

Best Practices
10:20–11:15 am   D&O Questionnaires & Related Party Transactions
      More Minutes: Special Situations

PAYMENT 
   I enclose my check made payable to Society for Corporate Governance  

in the amount of: $

Charge my       American Express       Visa       MasterCard
Card #:  

Expires:   Security code:

in the amount of: $ 

Signature:

CANCELLATION & REFUND POLICY: Refunds of any registration fees paid  
will be at the rate of a full refund less $75 with written notification received  
by the Society on or before January 11, 2017. There will be no refunds 
after January 11. Substitution of attendees is permitted. Email cancellation 
notice to Khalilah Wyatt at kwyatt@societycorpgov.org.

The full fee is payable in advance by credit card (American Express, Visa or  
MasterCard) or check and covers the seminar, luncheons, coffee breaks,  
continental breakfasts and receptions, as well as all materials to be used in  
the course. 

TO REGISTER BY MAIL FILL OUT AND DETACH THE REGISTRATION FORM 
AND MAIL TO:  
Society for Corporate Governance 
240 West 35th Street, Suite 400 
New York, NY 10001-2506

TO REGISTER ONLINE  
www.societycorpgov.org
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